[bookmark: _GoBack]Monadnock Developmental Services Coordinator agrees to fulfill the following responsibilities:
· To assist the family in the direction of Self-Directed services including helping them to comply with requirements related to required documentation of services.  
· To assist families to access funding and maintain funding authorization including completion of all required paperwork.
· Program oversight/quality assurance.
· To provide families with monthly updates concerning the status of their individual budgets.
· To maintain and document contact with families at least monthly to determine their level of satisfaction with services being provided, to monitor provision of services and to maintain documentation of all contact.
· To visit the family at least annually to discuss the quality of services with documentation. 
· To on a quarterly basis, discuss and document quality and satisfaction of services. 
· To track attendance sheets, service documentation and monthly progress notes submitted to assure compliance with regulations.
· To assess and reassess services and needs.
· To develop an annual service agreement and conduct review meetings in accordance with the preferences of the family and the regulations.
· To provide Family Support Services in accordance with regulations.

The Family Receiving Self-Directed Waivered Services agrees to fulfill the following responsibilities:

· To participate in the development of	 				’s Service Agreement.
· To implement the Service Agreement, maintain communication as well as documentation as required, in accordance with He-M 525. 
· To recruit staff/assist in the recruitment of staff to provide the in-home personal care and to recruit respite supports, if needed.  
· To maintain communication with the involved MDS’ Service Coordinator regarding satisfaction with services.
· To ensure that the Attendance Sheet is submitted to MDS by the 3rd of the month following the month of service (for the month of June, the Attendance Sheet is due by July 3rd).  
· To ensure that the monthly progress note is submitted to Region V by the 10th of the following month (ie: for the month of January, the progress note needs to be submitted by February 10th).
· To verify the accuracy of time sheets and expense reports submitted by staff.

The signature of the following parties indicates their agreement to comply with responsibilities as stated above.


												
Parent/Family Member							Date



													
MDS Service Coordinator    					               Date

